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User Guide

DC250 - stand alone access control unit for 250 users

1 Setting the Programming Code

Your installer will have set the “Programmer” code
in agreement with you.

2  Entering Programming Mode

Before you can add or delete cards you must be in
Frogramming Modz, to do this:

Erter your six digit Programmers Code. (red
LED on). If no key is pressed within 30 sec-
onds than unit will exit you out of program
mode.

3 Setting the lock opening time

Door card has programmable lock opening time of
01 to 99 seconds. (Programming 00 = 4 minutes).
To set the lock time:

a Enter Programming Mode. (see 2)
b Enter Location "000". Green LED on

¢ Enter your chosen time (from 00 to 99 sec-
onds).

Enter this as 2 digits eg. 9 seconds = 09 efc.

d Press "# " to complete the programming
process or proceed to other functions. (both
LED's twm off)

4  Validating Cards (or tokens)

When you validate a card or token, choose a loca-
tion (from 250 available) into which the cards iden-
tity 1s to be stored. Record the name of the card
holder against the location number used on the
Card Holder Record Sheet provided. (See Appendix
6.1 for alternative methods of programming your
cards into the system if required). To validate a
card:

a Enter Programming Mode. (see 2)

b Enter a location (007 to 250) Note: A multi-
ple beep at this point indicates that the loca-
tion is occupied. If you proceed you will
overwrite the location.

¢ Press " & " [continuous tone)

d Swipe card or present the token Lo the read-
er. (confirm tong|

e Repeatb, ¢, d 1o validate more cards

[ Press " %" Lo complete the programming
process or proceed to other functions. (both
LED's turn off)

5 Voiding cards (or tokens)

When you void a card or token you must know the
location number that is to be cleared. You should
also modify your paper record of the card holder
against the location number being voided.

a Enter programming mode (see 2)

b Enter a location to be clearad (001 to 250).
Note: A multiple beep at this point confirms
that the location is occupied by a token.

¢ Press "#" (confirmation tone)
d Repeat b, ¢ to void more cards

e Press "% " to complete the programming
process or proceed to other functions. (both
LED’s turn off)



Location MName [ Card Number

Location Name [/ Card Number

Write the Programmers Code here



and store this information in a secure place

Location Name / Card Number

Location Name [ Card Number

Create additional sheets if you have more card holders



Appendix

DC250 - stand alone access control unit for 250 users

6.1 Validating a card (by number)

When you validate using this alternative method
you will choose a location (from 250 available) into
which the cards identity is stored. Record the card

number and the card user against the location num-

ber used on the Card Holder Record Sheet.

a Enter Programming Mode (see 2 in the User
Guide)

b Enter a location (007 to 250) Note: A multi-

ple beep at this point indicates that the loca-

tion is occupied. If you proceed you will
overwrite the location.

¢ Enter the eight digit card number.

Mote : for credit cards this is the 6th to the
13th digit (confirmation tone).

d Repeat b, ¢ to validate more cards

e Press "% " to complete the programming
process or proceed to other functions. (both
LED's turn off)

6.2 Voiding a card (by number)

When you void using this alternative method you
will find the card number that is to be deleted. You
should modify your Card Holder Record Sheet
against the location number being voided.

a Enter Programming Mode (see 2 in the User
Guide)
b Press the "# " key

¢ Enter the eight digit card number. (confirma-
tion tone)

d Repeat b, c to void more cards

e Press "% " to complete the programming
process or proceed to other functions. (both
LED's turn off)

Note: If a card has been entered into more than one
location, voiding by card number will only clear one
of those locations.

6.3 Delete all stored information.
a Enter Programming Mode (see 2 in the User
(Guide)
b Enter "#### #2##", then reset programmers
code.

NOTE: You can stop at any time before you press the
# key for the eighth time and the control will return
to operational mode after 30 seconds.




